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Introduction 
This policy has been written to ensure that the processing of Personal Data by Broxburn Athletic Colts 

(The Club) and Broxburn United Sports Club (BUSC) in connection with Officers and Members (as set 

out in the Club Constitution) will comply with the U.K. Data Protection Act of 1998 (The Act), which 

implements within the U.K. the requirements of the EC Data Protection Directive (EC/95/46). 

The Act assists Officers and Members, working in two ways.  Firstly, all Officers must comply with the 

eight principles: 

• fairly and lawfully processed  

• processed for limited purposes  

• adequate, relevant and not excessive  

• accurate and up to date  

• not kept for longer than is necessary  

• processed in line with your rights  

• secure  

• not transferred to other countries without adequate protection  

Secondly, Members are entitled to find out what data is held by Officers, both on paper and on 

computer. 

Purpose 
The Club’s and BUSC purpose for holding personal data, and a general description of people and 

organisations to which we may disclose it, is listed in the Data Protection register.  You may inspect 

this or obtain a copy from the Information Commissioner's Office.  

In order to meet the requirements of the principles, The Club and BUSC will: 

• Observe the conditions regarding the fair collection and use of personal data 

• Meet our obligations to specify the purposes for which personal data is used 

• Collect and process appropriate personal data only to the extent that it is needed to fulfil 

operational needs or to comply with any legal requirements 

• Ensure the quality of personal data used 

• Apply strict checks to determine the length of time personal data is held, and regularly update 

data 

• Ensure that the rights of individuals about whom data is held can be fully exercised under the 

Act 

• Take appropriate measures to safeguard personal data 

• Ensure that personal data is not transferred abroad without suitable safeguards 

Access rights 
A. Members have a right to be supplied with a copy of their personal data held by The Club and BUSC. 

Any requests should be made in writing to the ‘Data Protection Officer’. 

 

B. The Club and BUSC will immediately acknowledge receipt of a Members’ request and will respond in 

writing to any request within 10 working days. 

 

C. Before responding, The Club and BUSC may take reasonable steps to verify the request, for 

example checking the signature of the request against that on record. 

 

D. The Club and BUSC may request a fee charged to cover administration costs if a request is made 

more than once in a 12 month period.  This fee will be £10 during 2010 and 2011 and in 

subsequent years increased as seen reasonable. 


